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                                                                         Appendix 5
Addendum
The following addendum examples are provided in this manual to show several of the many
possible addendums that may need to be sent to amend a project once it has been advertised
(Ad).  When addendums are needed they should be numbered chronologically as they are
compiled and sent to bidders/planholders so that the number of addendums sent can be tracked.
Designers need to work closely with their Region Plans Office in preparing Addendums.

Stamped copies of contract specification revisions or new contract specifications, created while a
contract is on Ad, shall have copies of the plans placed in the Project File and those copies shall
be stamped by the Engineer, who is in direct responsible charge of work shown on the plans, but
the plan copies being sent out with the Addendum do not need to be stamped.  Plan revisions or
new plans sent out by addendum need to be stamped by the Engineer.

The following Addendum Examples are shown in this Appendix.

Example No. 1.- This example, titled “Guidelines for Preparing Addendum Plan Sheets” (see
page A5-3) is an aid in preparing addenda plan sheets.

Example No. 2 - This example, titled “SR 161, Jovita Blvd. To SR 18 Widen – Stage 1,
Addendum No. 3” (see pages A5-4 through A5-8) is an actual addendum that amended the
Special Provisions, the Plans, the Proposal and Wage Rates of a past contract that was put on
Ad.  The example provides notes to the designer/reader – see remarks in red - to inform the
designer of how the changes are to be explained or shown to the different bidders/planholders.
In this example, the proposal, plan sheet and wage rate attachments showing the changes are not
included.  Other addendums examples in this appendix will have such attachments showing the
changes.

Example No. 3 – This example, titled “SR 20 Colville HS To Narcisse Rd, Addendum No. 4” (see
pages A5-9 through A5-10) is an actual addendum that amended the Wage Rates of a past
contract while it was on Ad.  The example includes the wage rate attachment.

Example No. 4 – This example, titled “SR 520 Bike Path – Bellevue To Redmond, Addendum No.
1” (see pages A5-11 through A5-26) is an actual addendum that amended the Special Provisions,
Plans and Proposal of a past contract while it was on Ad.  The example includes the Proposal and
Plan Sheets that were sent to the Bidders and Planholders with the addendum letter.  (The
designer needs to note that the revisions have been recorded in the Revision Box of the plans and
shaded.)

General Notes to the Designer
The following paragraph has to be placed on all Addendums:

“Bidders shall furnish the Secretary of Transportation with evidence of the receipt of
this addendum.  This addendum will be incorporated in the contract when awarded
and formally executed.”

The following paragraph should be placed on Addendums when changes are made to the
Proposal and the Addendum does not transmit a new Proposal as an attachment to the
bidders:

“Bidders are instructed to revise pages __ and __ of the Proposal as revised pages
have not been prepared for attachment to this addendum.  If the bidder fails to
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make these corrections on the Proposal, the items will be corrected by the
Department”.

The following first statement shows the wording of how a page of the contract wage rates
would be deleted and replaced in an Addendum.  The second statement shows how the
wage rate addendum would be worded when the wage rate determination is an
attachment:

“Wage Rates:

Federal Wage Determination WA________, Modification___,page___,is
deleted and replaced with WA02000___Modification____,page___.”

“Attachment:
Federal Wage Determination WA________, Modification___,page___(Rev.
February___,2002)”



GUIDELINES FOR PREPARING ADDENDUM PLAN SHEETS 
 

Here are some guidelines to follow when preparing addenda plan sheets. 
 
DELETIONS 
The item, line, figure, detail, etc., to be deleted is to be completely removed from the sheet.  The area 
where the deletion occurred shall NOT contain any shading.  The deletion is to be noted in the revision 
block, which is to be shaded.  When a plan sheet requires a P.E.’s stamp then the revision block date is to 
be dated on or before the date it is signed by the P.E. authorizing the change. 
 
ADDED/REPLACEMENT SHEETS 
An added sheet is a brand new sheet that previously did not exist.  It is to be numbered by inserting in its 
proper location and adding an alphabetical character to its sheet designation such as 67A. 
 
A replacement sheet is a sheet on which the changes are so massive that it would require shading a 
substantial portion (over 50%) of the sheet. 
 
These sheets are noted in the revision block by the note "Added Sheet" or "Replacement Sheet," 
whichever is applicable.  Only the revision block shall be shaded. 
 
REVISION/ADDITION 
All revisions, including additions are to be shaded.  The revision/addition is to be noted in the revision 
block, which is to be shaded. 
 
SHADING 
Shading is achieved by covering the area to be shaded with drawing color 240. To shade an addendum 
using Microstation version V8; From the WSDOT MENU select "WSDOT SHEET ITEMS", then Select 
"PLACE ADDENDUM" then place the addendum block around the area to requiring shading.  Refer any 
questions about addendum shading to your Region CADD coordinator or the HQ CAE office. 
 
Under no circumstance will pencil shading be allowed.   
 
All PS&E submittals for Contract Advertisement and Addendums shall be original plots only.  
Reproductions or photocopies will not be allowed as they make poor quality prints when reproduced.   
Some variation in shade density may be noticed when comparing output from various printer.  The 
samples below show acceptable shading versus shading which is not acceptable. 
 

Not Acceptable 

 
SAMPLE 

 
 
 

Acceptable 

 
SAMPLE 

 
 
 
 

 
SAMPLE 

Not Acceptable 
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Department of Transportation 
Olympia, Washington 98504 

 
 
 
 
ATTENTION: All Bidders and Planholders 
 

SR 161 
JOVITA BLVD. TO SR 18 
WIDEN - STAGE 1 
STPF-1009(002) & STATE 

Addendum No. 3 
 
The Special Provisions, Plans, Proposal and Wage Rates for this project are amended as 
follows: 
 

Special Provisions 
 
1. On page 20, lines 31 and 32 are deleted. 
 
1. Lines are deleted. No other corrections necessary. 
 
2. On page 90, lines 34 through 47 are revised to read as follows. 
 

Construction Requirements 
Straw Bale Barriers 
Bales shall be places in a single row with ends of adjacent bales tightly 
abutting one another. Straw bales shall be installed so that the bindings 
are oriented around the sides. The bales shall be securely anchored by at 
least 2 stakes or steel reinforcing bars [rebars] driven through the bale 
with the top flush with the top of the bales. 
 
Straw bales shall be removed when approved by the Engineer. 
 

2. Parts of a paragraph are revised and a new sentence is added. The underline 
denotes added words and the strikethrough with brackets denotes deleted words. 
Usually whole paragraphs are shown in the addendum for ease of understanding 
the revision. 

 
3. On page 94, the following is added after line 13: 
 

The fourteenth paragraph of Section 1-07.15 is revised to read: 
 

If done according to the approved Plan or Engineer’s orders, temporary 
water pollution/erosion control work will be measured and paid for: 

 
1. At unit contract prices if the work differs from specified contract 

work, or 
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2. By force account as specified in Section 1-09.6, if not covered by 
contract items. 

 
For the purpose of providing a common proposal for all bidders, the 
Contracting Agency has entered an amount for the item "Temporary 
Water Pollution/Erosion Control" in the bid proposal to become a part 
of the total bid by the Contractor. 

 
3. Additional specifications are added to an existing Special Provision. 
 
4. On page 132, lines 25 through 33 are deleted and replaced with the following: 
 

Section 6-02.5 is supplemented with the following: 
 

All costs for plugging existing bridge drains shall be included in the lump 
sum contract price for "Superstructure - Bridge No. 161/102 Widening". 

 
4. Several lines are deleted and replaced with the corrected version. Used when 

there are extensive changes and it is clearer than to use the underline and 
strikethrough with brackets method described in No. 2. 

 
5. On page 179, line 28 through page 182, line 8, the Special Provision 

COALESCING PLATE OIL-WATER SEPARATOR is deleted. 
 
5. A whole Special Provision is deleted. 
 
6. The following Special Provision is added: 
 

SANITARY SEWER 
 
Description 
Section 7-17.1 is supplemented with the following: 

 
This work consists of protecting sanitary sewers. 

 
Materials 
Section 7-17.2 is supplemented with the following: 
 

Lean Concrete: f c + 500 psi minimum 
Structural Concrete: Class 3000 
Extruded Polystyrene Insulation: 60 psi minimum compressive 
 strength 
Steel Plate: ASTM A-36 
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Construction Requirements 
Section 7-17.3 is supplemented with the following: 
 

The sanitary sewer protection shall be constructed as detailed in the 
Plans. Concrete shall be placed on undisturbed soil. The concrete shall 
be allowed to cure three days prior to setting the storm sewer pipe and 
backfilling. 

 
Measurement 
Section 7-17.4 is supplemented with the following: 
 

Sanitary sewer protection will be measured per each when constructed. 
 
Payment 
Section 7-17.5 is supplemented with the following: 
 

12. "Sanitary Sewer Protection", per each. 
 

6.  A new Special Provision is added to the Contract Provisions. Note that this type of 
revision is not inserted into a specific location in the Contract Provisions. 

 
Plans 

 
1. On sheets 66 and 67, all references to signs 1A through 5A are deleted. 
 
1. Minor deletions are to be made by the Plan Holder. 
 
2. Sheet 86 is deleted. The reference to sheet 85 is deleted from the Index sheet. 
 
2. A sheet is deleted. The revision to the Index sheet is made by the Plan Holder. 
 
3. On sheet 120, DRAINAGE DETAIL, Underdrain Pipe is revised to read Underdrain 

Pipe 6 In. diam. 
 
3. Minor revisions are to be made by the Plan Holder. 
 
4. Plan sheets 3, 5, 8, 31, 45, 46, 57, 112, and 137 are revised as shaded and noted 

on the attached sheets. 
 
4. A list of Plan sheets that have been revised by the Department/Consultant and 

included as part of the Addendum package. Note: Revisions and Additions are 
shaded. Deletions are NOT shaded. Also, the Region/Consultant shall note 
what revisions were made in the Revision block. 
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Proposal 
 
1. On page 1: Item No’s. 2, 4, and 7, the PLAN QUANTITY is revised. 
 
1. A listing of revisions made to the Proposal. 
 
2. On page 2: 
 

Item No. 22 is revised in its entirety. 
Item No. 23, the PLAN QUANTITY, ITEM DESCRIPTION, and STANDARD 
ITEM NUMBER are revised. 

 
2. Major revision to a bid item. (Two examples) This would include the following 

revisions: 
Plan Quantity or Units of Measure 
Item Description 
Standard Item No. (if applicable) 

 
3. On page 3, Item No. 36 is DELETED. 
 
3. An item is deleted. The Proposal will read DELETED ITEM in the Item 

Description block and the Total Amount Dollars block will be filled with zeros. 
 
4. On page 9, item No. 122, the TOTAL AMOUNT DOLLARS is revised. 
 
4. The Total Amount Dollars block was revised for a force account item. 
 
5. On added page 11, Item No’s. 143, 144, and 145 are added. 
 
5. New items are added after the last item in the original Proposal when the project 

went on Ad. DO NOT insert new items throughout the Proposal. Note that in this 
example, a new page was added to the Proposal. 

 
Wage Rates 
 
1. Federal Wage Determination WA960001, Modification 13, page 1, is deleted and 

replaced with WA960001, Modification 14, page 1. 
 
2. Washington State Prevailing Wage Rates For Public Works Contracts, dated 03-

03-96, pages 1 through 6 are deleted in their entirety and replaced with 
Washington State Prevailing Wage Rates For Public Works Contracts, dated 08-
31-96, pages 1 through 6.  

 
3. Washington State Department of Labor and Industries Policy Statement 

(Regarding the Production of “Standard” or “Non-Standard” Items), pages 1 
through 18 are deleted in their entirety and replaced with the attached Washington 
State Department of Labor and Industries Policy Statement (Regarding the 
Production of “Standard” or “Non-Standard” Items), pages 1 through 18.  
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4. BENEFIT CODE KEY –EFFECTIVE 03-03-96 sheets are deleted in their entirety 
and replaced with the attached BENEFIT CODE KEY –EFFECTIVE 08-31-96 
sheets. 

 
1. A listing of pages for each part of the wage rate package that is deleted and 

replaced. 
2. State Wage Rates come out twice a year.  If your contract needs to show a 

change to the State Wage Rates, then ALL the State Wage Rates pages in your 
contract are deleted and replaced with the entire new State Wage Rate pages. 
You don’t just delete and replace the pages with the change.  ALL pages are 
deleted and replaced. 

3. When State Wage Rates have changed and an addendum is written to inform and 
document the change, the Washington State Department Of Labor and Industries 
Policy Statement is also replaced.  The above examples show how it is deleted and 
replaced.  

4.  When State Wage Rates have changed and an addendum is written to reflect the 
change, the BENEFIT CODE KEY is also replaced. The above examples show how 
it is deleted and replaced. 

 
 
Bidders are instructed to revise sheets 66, 67, and 120 of the Plans as revised sheets have 
not been prepared for attachment to this addendum. 
 
Bidders shall furnish the Secretary of Transportation with evidence of the receipt of this 
addendum. This addendum will be incorporated in the contract when awarded and when 
formally executed. 
 
 

Donald K. Nelson, PE 
State Design Engineer 

 
Attachment: 
Sheets 3, 5, 8, 31, 45, 46, 57, 112, and 137 of the Plans have been revised and are 
attached (Rev. January 12, 1996). 
 Pages 1, 2, 3, 9, and 11 of the Proposal have been revised and are attached (Rev. January 
12, 1996). 
Page 1 of the Federal Wage Determination WA960001, Modification 14 (Rev January 12, 
1996). 
Pages 1 through 6 of the Washington State Prevailing Wage Rates For Public Works 
Contracts dated 08-31-96  (Rev. January 12, 1996). 
Washington State Department of Labor and Industries Policy Statement (Regarding the 
Production of “Standard” or “Non-Standard” Items), pages 1 through 18 (Rev. January 12, 
1996). 
BENEFIT CODE KEY –EFFECTIVE 08-31-01 sheets (Rev. January 12, 1996). 
 
Make the Revision date the same for all attachments. Usually this date will be the Friday 
of Addendum deadline week. 
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Department of Transportation 
Olympia, Washington 98504 

 
June 18, 2001 

 
 
 
ATTENTION:  All Bidders and Planholders 
 

SR 20 
COLVILLE HS TO NARCISSE RD. 
F.A. #STP-PM01(001) 

 
Addendum No. 4 
 
The Wage Rates for this project are amended as follows: 
 

Page 7 of the Federal Wage Rates WA010001 Modification 5 is deleted and 
replaced with the attached page 1 WA010001 Modification 8. 
 

Bidders shall furnish the Secretary of Transportation with evidence of the receipt 
of this addendum.  This addendum will be incorporated in the contract when 
awarded and when formally executed. 
 

J. C. Lenzi 
Regional Administrator 

 
Attachment: 

Page 7 of the Federal Wage Rates; WA010001 Modification 8. 






































